How to Access your schedule through TSJC Portal :

1. Go to www.trinidadstate.edu
2. Click the Portal link listed last under Resources on the left side, under the scrolling picture, or at the bottom under quick links in the middle of the page
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Logging into Portal: It is recommend to use Firefox

1. You must know your Student ID number ( example S01234567)- It starts with a capital S then 8 numbers

a. Thisis your user name
2. Enter your password

a. forreturning students if you forgot your password click the forgot password button

b. for first time users to PORTAL your password will be your birthday ( MonthDDYY) example: 051489
3. Forany questions or trouble please contact IT at 719-589-7105 or 1888-800-9198

The Portal is available for current
students, faculty and staff at Trinidad State
Junior College.

Portal Log-In

User Name (S number):
Here are some of the things you can do in the Portal:

Password:
» Register for classes and pay your tuition bill

e Check your class schedule

e Log into D2L

First time using the Portal?
Problems Logging In?
Forgot Password?

Forgot Username?

D2L System Check

For 24/7 Support,
call 1-888-800-9198

Please remember to disable your pop-up blocker!

e Check your Trinidad State e-mail

e Join groups and chat on message boards
s Contact your instructors

* Get personalized TSJC announcements
e Log your workstudy hours

See your advisor in the Student Services Office for

one-on-one help with the Portal.

Trinidad State Junior College * 1-800-621-TSJC * tsjc.info@trinidadstate.edu




Explore your Portal:

1. You have access to many tools in your portal including:
Your class schedule —Student Tab

Academic calendar — Welcome tab

Student email- Student Email Icon

Student finance information — Student Finance tab
Transcripts —Student Tab

Degree Check — Middle of page on top

a.
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Desire to Learn (D2L) online interactive classroom for TSJC Classes — scroll down under student tab on left side under course access

Online access to CCCS Classes — see next page for visual reference
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My Class Schedule View/Change Addresses and Phones
My Week at a Glance . m View/Change E-mail Addresses
y ¢ View/Change Emergency Contacts

My Textbooks ' f Change Security Question and Answer

* CCCOnline Bookstore

« Sell your books online Academic Profile -
" T' eCamgus - Buy and sell books oniine Please select an institution for this channel.

ranscripts

4 g Colorado Community College Sys

* Request Official Transcript Use Degree Check to check your progress towards graduation or to "Degree Shop” Trinidad State Junior College

* View Unofficial Transcript for another program.
View Holds (Only works with Browsers - Internet Explorer, Chrome or Safari)

Go to Degree Works -0

My 1098T (Tax Form)

Student Handbook

FERPA
FERPA Release Form (pdf)

The following items will be designated as “directory information”. Trinidad State
may disclose any of this information without prior written consent, unless notified
by the student in writing to the contrary by the first official class meeting date of
each semester.

Directory Information is limited to the current academic year only.

¢ Student name

Getting Finished Checklist
This handy checklist will help get you to graduation
Go to the Checklist

Application For Graduation

Submit the graduation application te your advisor by the below deadline to ensure it
5 processed on time.

Go to the Application (pdf)

Graduation Semester Application Deadline

Fall November 4
Spring March 1
Summer July 15

Academic Support
* Student Support Services
* Student Success Center
 Testing

 APA Training
oPart1

o Part 2
o Part 3
o Part 4
* Disability Services
» Transfer Information

* Library
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Access My Classes
Help Desk

24x7 Help Desk - Perseptis - 1-888-800-9198

Trinidad - 1-719-846-5663
Alamosa - 1-719-589-7105

If you are having problems accessing D2L, please run the Systems Check,
below.

Please dlick here for a System Check before you login to your online dasses.

Course Access B-

Desire2learn

- ® Click here to access your TSIC Desire2Learn classes
® Click here to access your CCCOnline Courses(sections C11, C21
only)

Office 365 -k
- Access OneDrive and Office 365

- Install MS Office (Laptop and Personal Computer n Ofﬁce 365
Only) 7]

} Self Help Guides and FAQ
} Training Available
p Live 24/7 Tech Support

Browser Requirements for Office 365

Student Grades EH-

Please select an institution for this channel.

* COF

* Colorado Residency Application (pdf)

* New Mexico Reciprocity

* WUE/Application

* Veteran In-State Tuition Application
First Time & Re-admit Students

* COF

* Immunization

+ Testing Requirements

+ Orientation

+ Colorado Residency Application

* New Mexico Reciprocity

* WUE/Application

+ For International Students

 Veteran In-State Tuition Application

) SSAC Board Members
) Join the SSAC Group
p Access your SSAC Group

Registration Tools

Registration Status

Look Up Classes

Add or Drop Classes

Week at a Glance

Detailed Student Schedule (with drop-withdrawal dates)
Detailed Schedule (with Waitlist Courses)

Order Official Transcripts




For your student schedule click on the Student Tab and then my class schedule at the top left side of the page
1. Select a Term for TSJC students DO NOT CLICK Continuing ED

2. Click the current term you are looking for : Example Spring 2016 ( see visual reference)

3. Then click submit and you will have your schedule to print
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Select Term

Select a Term: Continuing Ed Fall 2016 (View only) |+
Continuing Ed Fall 2016 (View only)

: Continuing Ed Spring 2016

Continuing Ed Fall 2015 (View only})
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