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INTRODUCTION

The program review process focuses on evaluation, planning, and improvement to help serve students better. The Program and Discipline Review process at Trinidad State Junior College is supervised by the Academic Council and provides a framework within which to review, evaluate, and identify needs for each program and discipline. This process is an important component of institutional evaluation, planning, and resource allocation; therefore, the dialogue, constructive participation, and cooperation of all members of the faculty, staff, and administration are encouraged. 

Program and Discipline Review is, by intent, an opportunity for members of the faculty, staff, and administration to review and strengthen their own programs to better serve students, rather than a mechanism for punitive scrutiny. Program and Discipline Review may also provide a means for examining new programs or areas of study for possible adoption.

SECTIONS

Section I, Program/Discipline Data provides data and a framework for analysis that gives faculty an opportunity to demonstrate changes in the program, to identify areas in need of development or revision, and to maintain and improve the quality and scope of instruction and services. Section II is Program/Discipline Evaluation and Analysis.  Section III is Program/Discipline Planning, which identifies resources needed to sustain the program or discipline.  

INTEGRATION

Program and Discipline Review is coordinated with the following processes:
· Educational Planning: Planning documents that are prepared by each program through the program and discipline review process are integrated into the plan.
· Assessment Analysis: Program and discipline review is supported by the documents prepared annually and submitted to the Assessment Committee. This facilitates utilization of assessment results.
· Budget Development: Resource needs identified through the program and discipline review process are the basis for individual program budgets, facilities, and staffing proposals and guide the allocation of financial resources to these programs. 
· Data: Program and discipline review is supported by relevant information and integrates planning, evaluation, and resource allocation. 
· Accreditation: The program review process addresses requirements included in the Higher Learning Commission and Colorado Community College System standards for systematic evaluation by the institution of the effectiveness of courses, programs, services, leadership, and use of resources.



RESPONSIBILITIES

Responsibilities are distributed as follows for the program and discipline review process: 
· Assessment Committee: Works with program and discipline faculty/instructor(s) to provide institutional support; evaluates and recommends revisions as necessary for program and discipline review documents; and provides information compiled from assessment data.
· Program Review Participants: Program staff, faculty, and involved instructors; attend program review meetings, review and provide research data, review assessment and planning recommendations, review/revise and approve/reject program and discipline review report.
· Institutional Research Coordinator: Provides enrollment data.
· Chief Financial Officer: Provides summary of program or discipline expenses and revenue.
· Academic Council: Advises and assists programs and disciplines in completion of program and discipline review before final report is sent to the president.

CALENDAR

Program Reviews are examined on a 5-year cycle unless notified by Leadership Council.
· August: Notification of programs or disciplines scheduled for review during the coming year.
· September:  Program and discipline faculty/instructors meet with the Assessment Committee to establish a plan of action and assign work for the review process.
· October: Program and discipline review, data analysis, planning, drafting the report, and consultation with Academic Council as needed.
· March 1: Program and discipline review is submitted as an electronic file to the Academic Council.
· March 15: Recommendation from Assessment Committee.
· April 15: Program and discipline review report goes to the CFO and President.




PART I. PROGRAM/DISCIPLINE DATA

1. PROGRAM/DISCIPLINE OVERVIEW
	Courses Offered 

	Trinidad Campus (Anne, David) (Adjunct Tammy, Nate, Earl)
	Valley Campus (Genia, Lea, Brittany, Maria)

	Courses
	Delivery Methods
	Courses
	Delivery Methods

	ACC 101
	TSJC Online, CCC Online
	ACC 101
	TSJC Online, CCC Online

	ACC 115
	Hybrid, CCC Online
	ACC 115
	Hybrid, CCC Online

	ACC 121
	Traditional, Hybrid, CCC Online
	ACC 121
	Traditional, Hybrid, CCC Online

	ACC 122
	Traditional, Hybrid, CCC Online
	ACC 122
	Traditional, Hybrid, CCC Online

	ACC 132
	Traditional, Hybrid
	ACC 132
	Hybrid

	ACC 133
	Traditional
	ACC 133
	Traditional

	ACC 135
	Traditional, CCC Online
	ACC 135
	Traditional, Hybrid, CCC Online

	ACC 245
	Hybrid
	ACC 245
	Hybrid

	BTE 102
	Traditional
	BTE 102
	TSJC Online

	BTE 108
	Traditional, TSJC Online
	BTE 108
	TSJC Online, CCC Online

	BTE 225
	TSJC Online
	BTE 225
	TSJC Online

	BUS 102
	Hybrid
	BUS 102
	Hybrid

	BUS 115
	Hybrid, CCC Online
	BUS 115
	Traditional, Hybrid, CCC Online

	BUS 121
	Hybrid
	BUS 121
	Hybrid

	BUS 216
	Hybrid, Polycom, CCC Online
	BUS 216
	Traditional, Hybrid, CCC Online

	BUS 217
	Hybrid, CCC Online
	BUS 217
	Hybrid, CCC Online

	BUS 226
	Traditional, Polycom, CCC Online
	BUS 226
	Traditional, CCC Online

	BUS 275
	Polycom
	BUS 289
	Hybrid

	BUS 289
	Hybrid, Polycom
	CIS 118
	Hybrid, CCC Online, Concurrent

	CIS 118
	Traditional, Hybrid, CCC Online
	CIS 135
	Hybrid, CCC Online

	CIS 135
	Hybrid, CCC Online
	CIS 155
	Hybrid, CCC Online

	CIS 155
	Hybrid, CCC Online
	MAN 102
	Traditional, Hybrid, TSJC Online

	MAN 102
	Traditional
	MAN 117
	Hybrid, TSJC Online

	MAN 117
	TSJC Online
	MAN 200
	Traditional, Hybrid, CCC Online

	MAN 200
	Traditional, CCC Online
	MAN 226
	Traditional, Hybrid, CCC Online

	MAN 226
	Traditional, CCC Online
	MAR 160
	Hybrid, CCC Online

	MAR 160
	Hybrid, CCC Online
	MAR 216
	Hybrid, TSJC Online, CCC Online

	MAR 216
	Traditional, TSJC Online, CCC Online
	MAT 112
	Traditional, CCC Online

	MAT 112
	Traditional, CCC Online
	ART 135
	Concurrent

	ART 135
	Traditional
	ART 239
	Concurrent

	ART 239
	Hybrid
	MGD 102
	Concurrent, CCC Online

	MGD 111
	Traditional, CCC Online
	MGD 111
	Concurrent, CCC Online

	MGD 112
	Traditional, CCC Online
	MGD 112
	Concurrent, CCC Online

	MGD 114
	Traditional, CCC Online
	MGD 114
	Concurrent, CCC Online

	MGD 133
	Traditional
	MGD 133
	Concurrent

	MGD 141
	TSJC Online, CCC Online
	MGD 141
	Concurrent, CCC Online

	MGD 143
	Traditional
	MGD 143
	Concurrent

	MGD 164
	TSJC Online
	MGD 164
	Concurrent

	MGD 389
	Traditional 
	MGD 389
	Concurrent

	
	
	RTV 102
	Concurrent

	
	
	RTV 108
	Concurrent

	
	
	
	



	Degrees and Certificates Offered - (Faculty fill in – Information must match the catalog)

	Program/Discipline
	Transfer Degree
	Career Ready Degree
	Career Ready Certificate
	Valley Campus
	Trinidad Campus

	AA-Business Administration (AA_AA_BSTR)
	X
	
	
	X
	X

	Business Management AAS (AAS_BUSS)
	
	X
	
	X
	X

	Accounting Clerk Certificate (CER_BMAC)
	
	
	X
	X
	X

	Basic Job Skills Mini-Certificate
	
	
	X
	X
	

	Business Management Certificate (CER_SBM1)
	
	
	X
	X
	X

	Entrepreneurial Operations (CER_BAM4)
	
	
	X
	X
	X

	Graphic Design Certificate (CER_GDB1)
	
	
	X
	X
	X

	Office Professional Certificate (CER_BOFP)
	
	
	X
	X
	X








2. CHANGES IN STAFFING PATTERNS AND FTE OVER THE PAST 5 YEARS. 
	Faculty 
	Regular Faculty
	Instructor(s)
	Concurrent

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	2
	2
	2
	2
	3
	1
	1
	1
	1
	1
	0
	0
	0
	0
	0

	Valley
	3
	1
	1
	1
	1
	1
	1
	3
	3
	2
	3
	3
	3
	*
	*

	College Totals
	5
	3
	3
	3
	4
	2
	2
	4
	4
	3
	3
	3
	3
	*
	*




	FTE
	Non-Concurrent
	Concurrent

	 
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	23.1
	19.63
	33.53
	20.067
	13.90
	0.5
	0.83
	.4
	1.93
	1.37

	Valley
	22.3
	13.83
	13.9
	18.4
	21.00
	12.1
	8.6
	9.93
	0
	0.10

	TON
	1.07
	1.8
	1.13
	2.2
	2.80
	0
	0.43
	.2
	0.067
	0.90

	TCN
	6
	5.33
	6.2
	4.367
	6.03
	0.4
	0.2
	0
	0.1
	0

	TZY
	0
	0
	0
	0
	0
	0
	0
	0
	8.4
	8.07

	TPR
	0
	2.8
	0
	6.267
	6.83
	0
	0
	0
	0
	0

	TZZ
	*
	*
	*
	0
	0
	*
	*
	*
	0.7
	0

	Campus Totals
	52.4
	43.4
	54.76
	51.3
	50.57
	12.97
	10.1
	10.53
	11.2
	10.43


*Based on 30 credit hours.

3. PROGRAM/DISCIPLINE DEMOGRAPHICS
	Full-Time*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	20
	22
	16
	0
	0
	15
	22
	6
	2
	1
	0
	0
	0
	0
	0

	Valley
	2
	3
	3
	4
	3
	4
	13
	3
	5
	1
	0
	0
	0
	0
	0

	TON
	0
	0
	0
	0
	0
	0
	2
	0
	0
	0
	0
	0
	0
	0
	0

	TCN
	0
	0
	0
	0
	0
	2
	7
	1
	1
	1
	0
	0
	0
	0
	0

	TZY
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	TPR
	N/A
	0
	0
	3
	1
	N/A
	0
	0
	0
	0
	N/A
	0
	0
	0
	0

	College Totals
	22
	26
	19
	7
	4
	21
	44
	10
	8
	3
	0
	0
	0
	0
	0


*Based on 24 credit hours.

	Part-Time*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	8
	12
	11
	4
	3
	5
	1
	9
	0
	0
	0
	0
	0
	0
	0

	Valley
	5
	8
	6
	6
	3
	5
	7
	10
	9
	11
	0
	0
	0
	0
	0

	TON
	0
	1
	1
	0
	1
	2
	1
	1
	3
	2
	0
	0
	0
	0
	0

	TCN
	3
	0
	1
	0
	0
	12
	6
	7
	3
	1
	0
	0
	0
	0
	0

	TZY
	1
	0
	1
	1
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0

	TPR
	N/A
	14
	19
	7
	21
	N/A
	0
	0
	0
	0
	N/A
	0
	0
	0
	0

	College Totals
	17
	35
	39
	18
	28
	25
	15
	27
	15
	14
	0
	0
	0
	0
	0


*Based on 24 credit hours.


	Race/Ethnicity*
	Hispanic
	Other
	Blank

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	16
	17
	11
	4
	3
	32
	37
	27
	1
	1
	0
	3
	4
	1
	0

	Valley
	8
	21
	15
	16
	12
	8
	10
	6
	7
	6
	1
	0
	0
	1
	0

	TON
	1
	2
	0
	3
	3
	1
	2
	2
	0
	0
	0
	0
	0
	0
	0

	TCN
	9
	6
	2
	1
	1
	8
	6
	7
	3
	1
	0
	1
	0
	0
	0

	TZY
	1
	0
	1
	1
	0
	1
	0
	0
	0
	0
	0
	1
	0
	0
	0

	TPR
	N/A
	3
	7
	3
	5
	N/A
	10
	10
	6
	12
	N/A
	1
	2
	1
	5

	College Totals
	43
	49
	36
	28
	24
	50
	65
	52
	17
	20
	1
	6
	6
	3
	5


*Based on 24 credit hours.









4. PROGRAM/DISCIPLINE COMPLETION
Degree
	AA-Business Administration
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	2
	1
	3
	0
	0
	4
	1
	3
	0
	0
	0
	0
	0
	0
	0

	Valley
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	College Totals
	2
	1
	3
	0
	0
	4
	1
	3
	0
	0
	0
	0
	0
	0
	0



	Business Management AAS
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	0
	0
	0
	0
	0
	0
	2
	0
	0
	0
	0
	0
	0

	Valley
	0
	0
	1
	0
	0
	2
	2
	2
	3
	1
	0
	0
	0
	0
	0

	College Totals
	0
	0
	1
	0
	0
	2
	2
	2
	5
	1
	0
	0
	0
	0
	0



	Graphic Design
AAS*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Valley
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	College Totals
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0


*Program no longer exists. 

	Office Technologies AAS*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Valley
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	College Totals
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0


*Program no longer exists. 

Certificate
	Accounting Clerk Certificate
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0

	Valley
	0
	0
	0
	0
	0
	3
	1
	4
	3
	6
	0
	0
	0
	0
	0

	College Totals
	0
	0
	0
	0
	0
	3
	1
	4
	3
	7
	0
	0
	0
	0
	0



	Basic Job Skills 
Certificate* 
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	1
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A

	Valley
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A

	College Totals
	1
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A


*Program has ended.

	Business Management Certificate
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	19
	0
	0
	0
	0
	0
	2
	0
	0
	0
	1
	0
	0

	Valley
	0
	0
	0
	0
	0
	0
	1
	0
	3
	0
	0
	0
	0
	0
	0

	College Totals
	0
	0
	19
	0
	0
	0
	1
	0
	5
	0
	0
	0
	1
	0
	0






	Entrepreneurial Operations
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	12
	0
	9
	10
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0

	Valley
	0
	N/A
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	College Totals
	0
	12
	0
	9
	10
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0



	Graphic Design Certificate
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0

	Valley
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	College Totals
	0
	0
	1
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0



	Office Basics Mini-Certificate*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A

	Valley
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A

	College Totals
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A


*Program no longer exists. 

	Office Professional Certificate*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	*
	*
	0
	0
	0
	*
	*
	0
	1
	0
	*
	*
	0
	0
	0

	Valley
	*
	*
	0
	0
	0
	*
	*
	0
	1
	2
	*
	*
	0
	0
	0

	College Totals
	*
	*
	0
	0
	0
	*
	*
	0
	2
	2
	*
	*
	0
	0
	0


*Program added in Summer 2016.


	Office Technologies Certificate
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Valley
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	College Totals
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0



	Web Design
Certificate*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A

	Valley
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A

	College Totals
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A
	0
	0
	N/A
	N/A
	N/A


*Program no longer exists. 

	Transfer to 
4 Year*
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad
	*
	*
	*
	**
	**
	*
	*
	*
	**
	**
	*
	*
	*
	**
	**

	Valley
	*
	*
	*
	**
	**
	*
	*
	*
	**
	**
	*
	*
	*
	**
	**

	College Totals
	*
	*
	*
	**
	**
	*
	*
	*
	**
	**
	*
	*
	*
	**
	**


*A request for information has been sent to the Student Tracker at the National Student Clearinghouse on June 23, 2017.
**Data currently unavailable 

	Job Placement
	Males
	Females
	Other

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	College Totals
	1
	0
	0
	*
	*
	0
	4
	2
	*
	*
	0
	0
	0
	*
	*


*Data not available. 
. 
5. PROGRAM/DISCIPLINE REVENUE
	
	Tuition Revenue

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad Campus
	$133,741.20
	$160,474.95
	$215,693.01
	$192,526.93
	$155,075.70

	Valley Campus
	$194,944.80
	$139,945.50
	$151,487.31
	$178,126.20
	$204,658.89

	TSJC Online
	$9,140.48
	$20,447.99
	$12,646.31
	$22,610.00
	$38,650.20

	CCCOnline
	$54,672.00
	$55,292.09
	$58,952.70
	$44,555.00
	$62,989.38

	Total
	$392,498.48*
	$376,160.52**
	$438,779.33
	$437,818.13
	$461,401.17


Based on non-concurrent resident rates
*Does not include Graphic Design.
** Includes Graphic Design.

6. PROGRAM/DISCIPLINE BUDGET
	
	Budget

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Total
	10,000.00*
	3,000.00
	$2,000
	$500
	$500


* This area was originally broken down into several small orgs.  In FY15 they were combined into one departmental budget.  Due to fluctuations in previous spending, the budget is still being adjusted. 

	
	Expenditures 

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Total
	1,271.41
	438.29
	$236
	$130.16
	*


*Data currently unavailable
 
	
	Equipment Depreciation Schedule

	Campus
	Equipment
	Replacement Date

	Alamosa
	Larger screen to match projector display in Rm 205
	Spring 2018

	Alamosa
	Laptop
	Spring 2018

	Trinidad
	none
	



	
	Additional Grant Funding 

	
	Year 14-15
	Year 15-16 
	Year 16-17 
	Year 17/18
	Year 18/19

	Trinidad Campus
	$1,995
	0
	0
	**
	**

	Valley Campus
	0
	0
	0
	**
	**

	NBEA Memberships
	$805*
	$690*
	$460
	**
	**

	Total
	$2,800
	$690
	$460
	**
	**


*Applies to both campuses
**Data currently unavailable 

7.  PROGRAM/DISCIPLINE ASSESSMENT REPORTS
· Business Course Assessment 
· Business Program Assessment 


18/19 PART II. PROGRAM/DISCIPLINE EVALUATION AND ANALYSIS

1. FACULTY COLLABORATION
· Describe the program or discipline’s confirmation that faculty are sufficient in number to provide effective instruction. 
Genia Rasmussen will retire August 2020 so it behooves the college to start searching for a fulltime instructor for Valley Campus.  Students prefer having faculty on their own campuses when questions arise. (gr) We will miss Genia a lot and with all she does for Trinidad State there will be some voids to fill. The new full-time instructor will need time to settle in so we will look at Adjunct instructors to maybe pick up a class. Also, telepresence or WebEx from the Trinidad Campus might be considered. (amr)
 
· Describe the program’s ability to communicate and collaborate across campuses (if applicable) among all program or discipline faculty and instructors with such issues as annual reviews, course content, textbook and resource selections, professional development activities, and program delivery. 
	 Through Telepresence, email, phone, texts, and administrators we have achieved and maintained effective communication.  

2. STUDENTS 
· Describe trends, growth, concerns, or challenges in student completion over the past year.  
On the Trinidad campus the coaches have helped with student athletes going to study hall. This helps them contact instructors more with questions and concerns. Concurrent enrollment also seems to be increasing in online business classes. More coordination with high school counselors would be beneficial. (amr)  Valley Campus is experiencing a marked increase of completers and interest in the Accounting Clerk Certificate. As the CCCS continues to revise course outcomes and outlines, we need to make sure we are meeting industry needs of accounting and business fields. (gr)

· Describe faculty accessibility to students, engagement of students outside of the classroom, and appropriateness of class schedule designs that meet the needs of its student populations, availability, and demand. 
Office hours are set to try and accommodate student class schedules. Also, e-mail-both via D2L and Outlook- has increased student-teacher communication. (amr) As well Valley Campus instructors and professor have created Google Voice phone numbers and dispersed to students, so they have the means of texting questions to instructors. Tax Help Colorado program has provided an excellent venue for engaging students outside the classroom.  For the 2019 Spring semester the combined efforts of both campuses generated 518 tax returns being prepared.  This equates to $,1,041,385 in total refunds that students provided free tax preparation to low income community members.  Many of our accounting clerk certificate students have gained employment or advancements in their present jobs because of this valuable experience included on their resume. (gr)

· Describe the evidence that the program’s courses and programs successfully meet the learning, and/or employment needs of students. 
On the Trinidad campus most business majors will continue to a 4-year college. It is difficult to track what they do after graduation. From visiting with the students, most receive scholarships and have maintained a good GPA. (amr)  For the Valley Campus, students attain their AAS degree or certificate so they can work as well as continue their education. VE-135 data helps both campuses track this data. (gr)

· Describe transferability, national/state exam pass rates, licensure, and completion rates for the program.   
This information is listed above under #4 Program/Discipline Completion.

3. CURRICULUM CONTENT, DESIGN, AND DELIVERY
· Describe how the program’s academic courses conform in content, textbooks, and instructional methods. Courses follow the established CCCS course objectives and outline.
As well, faculty continue professional development for instructional methods and current field trends.

· Describe how the program collects and reviews student learning outcome data for courses and programs, takes active steps to improve achievement, and reports the results.  
Faculty have mandatory assessment trainings, use TracDat, etc. 

	Program Outcomes 
	Description of measurement instrument 

		Assessment Reporting 



	At the end of every semester we complete assessments on several courses. This information in reported in Gen Ed to our Assessment Committee.

	TacDat
	TracDat is a program that allows us to report our results of the classes we have assessed. This program allows us to see previous semester’s results and find out if our changes are working.  



4. INSTITUTIONAL SUPPORT
· Does the program possess adequate facilities, equipment, and technology to maintain the effectiveness of its courses and programs?  Please explain. 
Yes, both administration and IT keep classrooms up to date and resources available as needed. 

· Describe how the program or discipline integrates academic learning with student services.  Please explain how these are utilized to make your program/discipline effective. 
The learning center arranges for tutor, addresses early alerts and any student issues that may arise. 

· Does the college support professional development activities that are adequate for faculty to maintain and upgrade their knowledge and skills in the program or discipline? Please explain. 
Continuing education classes are provided online through Ed2Go, UGotClass, MindEdge, etc. 

5.   ADVISORY COMMITTEES 
· Does the program or discipline have an advisory committee? If so, describe its role, and complete the table of the members of the advisory committee. Attach the highlights of the advisory committee meetings for the past year. 
	Advisory List

	Campus
	Name
	Company
	Phone Number
	Email

	Trinidad
	Karen Griego
	Griego Insurance
	719-846-9871
	Karen_Griengo.ins@comcast.net


	Trinidad
	Ray Duran
	Duran Oil
	719-846-9822
	rayduran@duranoil.com


	Trinidad
	Jennie Zuech
	Trinidad High School
	719-846-4853
	jjzuech@gmail.com


	Trinidad
	Jeff Mangino
	Jeff started his own business. Will need to contact him
	
	


	Alamosa
	Mr. Jeff Owsley
	Community Relationship Manager at Colorado Housing and Finance Authority
	719-589-3682
	 owsleyjh@gmail.com 


	Alamosa
	 Ms. Sophia Avila 
	Wall, Smith, Bateman Manager, Certified QuickBooks ProAdvisor
	719-589-3619 ext. 1015 

	sophiaa@wsbcpa.com 

	Alamosa
	**Working on a replacement for Dave Reschke  (GR)
	
	
	

	Alamosa
	Ms.  Sarah Stoeber
	Director Business Development at San Luis Valley Development Resources Group
	
	sstoeber@slvdrg.org 



18/19 PART III. PROGRAM/DISCIPLINE PLANNING

1. IDENTIFY AND DESCRIBE ANY IMPORTANT TRENDS IN THE FOLLOWING AREAS WHICH HAVE AN EFFECT ON PROGRAM/DISCIPLINE GOALS:
· Describe any changes within the program or discipline over the past year. 
Trends-increase student enrollment.

· How have changes within the student population affected the program or discipline in the past year?  
More traditional students have enrolled as business majors. As such, it’s important to adjust how we teach and engage students since most traditional students are millennials. Faculty have been provided professional development on effective strategies to teach this generation.

· How have changes within the educational, social, or economic service area affected the program or discipline in the past year?
None identified

· How have changes within the organizational structure and direction of the institution affected the program or discipline in the past year?
None identified

2. SUMMARY AND IMPLEMENTATION PLAN
· In the chart below, identify resources needed and wanted in the following areas to improve your program or discipline.  Complete the chart by using your summaries above to provide justification, align to the institution’s strategic plan, estimated budget, and whether it will be completed in year one, two, etc.
· Curriculum Review and Revision
· Professional Development
· Recruiting
· Retention
· Transfer (AA, AS)/Job Placement (CTE)
· Resources (Facilities)
· Resources (Equipment/supplies)
· Course Delivery Modes
· Student Services Resources
· Credentialing
· Safety 

	Resources Needed/Wanted
	Justification Based on Data and Summary Above
	Strategic Priority Alignment
	Estimated Budget Need
	Timeline


	Professional Development
	To stay current with program trends
	Priority III Operational Excellence
	$1000
	Annually when available

	Work with IT to maintain upgraded software/storage
	To stay current with program trends
	Priority III Operational Excellence
	None
	Every semester

	
	
	
	
	




18/19 ANNUAL PROGRAM CHECKLIST 
Please review your program/areas to ensure compliance in the following areas. 
	Area
	Completed/Correct
	Comments/Updates Needed

	Plans of Study (Advising Sheets)
	In progress
	Still in the process of revising Pathways so that it matches to the semester courses are offered.

	Degree Works (Courses)
	Completed
	The Advisory Committee has recommended that the Business faculty advise their own students as often as possible since they know their program best.  Faculty uses DegreeWorks to assist students as they plan out semesters to complete their degree/certificate. Also working with current advisors on the Trinidad Campus can help them help us making sure students are in the right Pathway. 

	MSDS Sheets (if applicable)
	
	No Applicable

	Gender Neutral Promotional Material
	
	Check Website 

	Syllabi complete for each semester
	Completed by due dates
	

	Program and Gen Ed Assessment Complete
	Completed by due dates
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1. FACULTY COLLABORATION
· Describe the program or discipline’s confirmation that faculty are sufficient in number to provide effective instruction. 
	As of Spring 2019 two adjunct instructors have been hired on the Trinidad Campus.  Valley Campus would benefit from hiring one more fulltime instructor as the present professor will be retiring in the next few years. It would be wise to show someone the procedures for the program.
 

· Describe the program’s ability to communicate and collaborate across campuses (if applicable) among all program or discipline faculty and instructors with such issues as annual reviews, course content, textbook and resource selections, professional development activities, and program delivery. 
	We are great this!! We use all means of communication from e-mailing, conference calling to WebEx and Telepresence as needed. 


2. STUDENTS 
· Describe trends, growth, concerns, or challenges in student completion over the past year.  
Because of recruiting and new advisors, students are going more for a General Studies degree rather than having a Business focus.


· Describe faculty accessibility to students, engagement of students outside of the classroom, and appropriateness of class schedule designs that meet the needs of its student populations, availability, and demand. 
Valley Campus has incorporated Google Voice so that students can access faculty (call or text) outside of class.


· Describe the evidence that the program’s courses and programs successfully meet the learning, and/or employment needs of students. 
On the valley campus and prison site the VE-135 is used to track the success rate. Tracking students that move on to a 4- year school is an area we need to follow up on.


· Describe transferability, national/state exam pass rates, licensure, and completion rates for the program.
At the prison site is 100% completion rate. Annette and Desi probably have the numbers for this

3. CURRICULUM CONTENT, DESIGN, AND DELIVERY
· Describe how the program’s academic courses conform in content, textbooks, and instructional methods 
We follow the CCCS common course and the NBEA guide- Nationals standards for business education.
. 

· Describe how the program collects and reviews student learning outcome data for courses and programs, takes active steps to improve achievement, and reports the results.  


	Program Outcomes 
	Description of measurement instrument 

	Data is tracked using the TracDat
	

	
	



4. INSTITUTIONAL SUPPORT
· Does the program possess adequate facilities, equipment, and technology to maintain the effectiveness of its courses and programs?  Please explain.
The Perkins grant cycles have enabled the college to update necessary equipment. Not sure of this, as IT handles our needs.


· Describe how the program or discipline integrates academic learning with student services.  Please explain how these are utilized to make your program/discipline effective.
Free tutoring, free trainings, webinars offered. Student services also provides free flash drives for students. Work with our disability coordinator to maximize success of cohort. Read and write program will help with International populations language skills. Writing center is a free service to improve students writing abilities. Also, transfer coordinator to help students move on to 4-year institutions.


· Does the college support professional development activities that are adequate for faculty to maintain and upgrade their knowledge and skills in the program or discipline? Please explain.
Yes, the college requires professional development and brings trainers to campus. There is some funding available but generally administration strives to make it cover more than just a handful of individuals by bringing training to our campus. 


5.   ADVISORY COMMITTEES 
· Does the program or discipline have an advisory committee? If so, describe its role, and complete the table of the members of the advisory committee. Attach the highlights of the advisory committee meetings for the past year. 

	Advisory List

	Campus
	Name
	Company
	Phone Number
	Email

	Trinidad
	Karen Griego
	Griego Insurance
	719-846-9871
	Karen_Griengo.ins@comcast.net


	Trinidad
	Ray Duran
	Duran Oil
	719-846-9822
	rayduran@duranoil.com


	Trinidad
	Jennie Zuech
	Trinidad High School
	719-846-4853
	jjzuech@gmail.com


	Trinidad
	Jeff Mangino
	First National Bank
	719-846-9881
	Jeff.mangino@fnbtrinidad.com


	Alamosa
	Mr. Jeff Owsley
	Small Business Development Center Alamosa CO
	719-589-3682
	 jeff@slv-sbdc.com


	Alamosa
	 Ms. Sophia Avila 
	Wall, Smith, & Bateman, CPA
	719-589-3619 ext. 1015 

	sophiaa@wsbcpa.com 

	Alamosa
	Mr. Dave Reschke
	JC Penney
	719-589-6271
	Davidreschke@gmail.com


	Alamosa
	Ms.  Sarah Stoeber
	Director Business Development at San Luis Valley Development Resources Group
	
	sstoeber@slvdrg.org 



17/18 PART III. PROGRAM/DISCIPLINE PLANNING

3. IDENTIFY AND DESCRIBE ANY IMPORTANT TRENDS IN THE FOLLOWING AREAS WHICH HAVE AN EFFECT ON PROGRAM/DISCIPLINE GOALS:
· Describe any changes within the program or discipline over the past year.
Certificates have been consolidated into 5 from almost 10. (Describe why) Students are on an intentional pathway to complete. There were too many certificates to choose from and students were not completing before their financial aid ran out. Some courses only had a few students enrolled which made finding an instructor difficult.


· How have changes within the student population affected the program or discipline in the past year?
  Trinidad Campus-most International students are business majors. A majority of athletes are taking business classes 

· How have changes within the educational, social, or economic service area affected the program or discipline in the past year?
The program is more organized and streamlined so students are on a “schedule” of when to take classes. How does this impact program? In some courses traditional aged students' enrollment has declined while other courses have remained as expected. 


· How have changes within the organizational structure and direction of the institution affected the program or discipline in the past year?
Changing in advisors have created a short- term decline in enrollment in some courses such as economics and accounting. However, this should be worked out as new advisors received more training and experience.
Even though we have a new president, new assistant deans, deans, etc. the program is still going strong.


4. SUMMARY AND IMPLEMENTATION PLAN
· In the chart below, identify resources needed and wanted in the following areas to improve your program or discipline.  Complete the chart by using your summaries above to provide justification, align to the institution’s strategic plan, estimated budget, and whether it will be completed in year one, two, etc.
· Curriculum Review and Revision
· Professional Development
· Recruiting
· Retention
· Transfer (AA, AS)/Job Placement (CTE)
· Resources (Facilities)
· Resources (Equipment/supplies)
· Course Delivery Modes
· Student Services Resources
· Credentialing
· Safety 

	Resources Needed/Wanted
	Justification Based on Data and Summary Above
	Strategic Priority Alignment
	Estimated Budget Need
	Timeline


	Professional Development
	To stay current with program trends
	Priority III Operational Excellence
	$1000
	Annually when available

	Work with IT to maintain upgraded software/storage
	To stay current with program trends
	Priority III Operational Excellence
	None
	Every semester




17/18 ANNUAL PROGRAM CHECKLIST 
Please review your program/areas to ensure compliance in the following areas. 
	Area
	Completed/Correct
	Comments/Updates Needed

	Plans of Study (Advising Sheets)
	
	SmartPath is being utilized but it needs to reflect correct semesters that courses are offered.  As of now, the path doesn’t do that so it is not a reliable instrument for students to map out their certificate/degree completion.

	Degree Works (Courses)
	
	The Advisory Committee has recommended that the Business faculty advise their own students as often as possible since they know their program best.  Faculty uses DegreeWorks to assist students as they plan out semesters to complete their degree/certificate.

	MSDS Sheets (if applicable)
	
	

	Gender Neutral Promotional Material
	
	

	Syllabi complete for each semester
	Completed at the beginning of semester
	

	Program and Gen Ed Assessment Complete
	Completed at the end of each semester
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1. FACULTY COLLABORATION
· Describe the program or discipline’s confirmation that faculty are sufficient in number to provide effective instruction. 
According to the student/teacher ratios, instructor classroom hours, faculty number are sufficient to provide effective instruction. 

· Describe the program’s ability to communicate and collaborate across campuses (if applicable) among all program or discipline faculty and instructors with such issues as annual reviews, course content, textbook and resource selections, professional development activities, and program delivery.
Through Telepresence, email, phone, texts, and administrators we have achieved and maintained effective communication. 

2. STUDENTS 
· Describe trends, growth, concerns, or challenges in student completion over the past year. 
As in the past, there has been a decrease in college funding.  Some courses are challenging to cover due to staffing concerns, growth in business due to Trinidad Correctional Facility and evening business program. As well, some students do not complete due to circumstances outside of the college. The number of business students trend has been increasing with more students choosing Business for the AA or AAS as they transfer on to a 4- year college.

· Describe faculty accessibility to students, engagement of students outside of the classroom, and appropriateness of class schedule designs that meet the needs of its student populations, availability, and demand.
Faculty are accessibly to students, during office hours and via e-mail both through D2L and our Outlook e-mail. Classes are coordinated with other departments to avoid and many time conflicts as possible. 

For “engagement of students outside the classroom” please include the Tax help information.  How it impacts the community, data, etc.

· Describe the evidence that the program’s courses and programs successfully meet the learning, and/or employment needs of students. 
Tracking is done using the VE-135 data. For students continuing on to a 4-year college it is difficulty to follow up unless they are an athlete, the coaches can provide some information. 

· Describe transferability, national/state exam pass rates, licensure, and completion rates for the program.
Please view the data listed above under #4 Program/Discipline Completion.

3. CURRICULUM CONTENT, DESIGN, AND DELIVERY
· Describe how the program’s academic courses conform in content, textbooks, and instructional methods 
Current discipline standards and are designed to meet the degree and/or general education needs of students.  Courses follow the state curriculum objectives, faculty receive training for instructional methods and other areas. 

· Describe how the program collects and reviews student learning outcome data for courses and programs, takes active steps to improve achievement, and reports the results. 
Faculty have mandatory assessment trainings, use TracDat, etc. 
		
	Program Outcomes 
	Description of measurement instrument 

	Assessment Reporting
	At the end of every semester we complete assessments on several courses. This information in reported in Gen Ed to our Assessment Committee

	TracDat
	TracDat is a program that allows us to report our results of the classes we have assessed. This program allows us to see previous semesters results and find out if our changes are working. 



4. INSTITUTIONAL SUPPORT
· Does the program possess adequate facilities, equipment, and technology to maintain the effectiveness of its courses and programs?  Please explain.
IT and the other departments do well kept computers up to date, rooms cleaned and maintained, etc.

· Describe how the program or discipline integrates academic learning with student services.  Please explain how these are utilized to make your program/discipline effective.
The business department works very closely with student services to provide tutoring, help with D2L, registration, DegreeWorks, etc. 

· Does the college support professional development activities that are adequate for faculty to maintain and upgrade their knowledge and skills in the program or discipline? Please explain.
Yes, they provide training and also financial assistance.

5.   ADVISORY COMMITTEES 
· Does the program or discipline have an advisory committee? If so, describe its role, and complete the table of the members of the advisory committee. Attach the highlights of the advisory committee meetings for the past year. 

	Advisory List

	Campus
	Name
	Company
	Phone Number
	Email

	Trinidad
	Karen Griego
	Griego Insurance
	719-846-9871
	Karen_Griengo.ins@comcast.net


	Trinidad
	Ray Duran
	Duran Oil
	719-846-9822
	rayduran@duranoil.com


	Trinidad
	Jennie Zuech
	Trinidad High School
	719-846-4853
	jjzuech@gmail.com


	Trinidad
	Jeff Mangino
	First National Bank
	719-846-9881
	Jeff.mangino@fnbtrinidad.com


	Alamosa
	Mr. Jeff Owsley
	Small Business Development Center Alamosa CO
	719-589-3682
	 jeff@slv-sbdc.com


	Alamosa
	 Ms. Sophia Avila 
	Wall, Smith, & Bateman, CPA
	719-589-3619 ext. 1015 

	sophiaa@wsbcpa.com 

	Alamosa
	Mr. Dave Reschke
	JC Penney
	719-589-6271
	Davidreschke@gmail.com


	Alamosa
	Ms.  Sarah Stoeber
	Director Business Development at San Luis Valley Development Resources Group
	
	sstoeber@slvdrg.org 
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5. IDENTIFY AND DESCRIBE ANY IMPORTANT TRENDS IN THE FOLLOWING AREAS WHICH HAVE AN EFFECT ON PROGRAM/DISCIPLINE GOALS:
· Describe any changes within the program or discipline over the past year.
Trends-increase student enrollment.

· How have changes within the student population affected the program or discipline in the past year?
More students that are international are business majors.  The international students can create issues both positive and negative.  On the positive side it brings and international outlook to our classes.  They also provide a larger student population to draw from.  On the negative side, there are issues with language and time management as well as timeliness.  

· How have changes within the educational, social, or economic service area affected the program or discipline in the past year?
No

· How have changes within the organizational structure and direction of the institution affected the program or discipline in the past year?
None

6. SUMMARY AND IMPLEMENTATION PLAN
· In the chart below, identify resources needed and wanted in the following areas to improve your program or discipline.  Complete the chart by using your summaries above to provide justification, align to the institution’s strategic plan, estimated budget, and whether it will be completed in year one, two, etc.
· Curriculum Review and Revision
· Professional Development
· Recruiting
· Retention
· Transfer (AA, AS)/Job Placement (CTE)
· Resources (Facilities)
· Resources (Equipment/supplies)
· Course Delivery Modes
· Student Services Resources
· Credentialing
· Safety 

	Resources Needed/Wanted
	Justification Based on Data and Summary Above
	Strategic Priority Alignment
	Estimated Budget Need
	Timeline


	Professional Development
	To stay current with program trends
	Priority III Operational Excellence
	$1000
	Annually when available

	Work with IT to maintain upgraded software/storage
	To stay current with program trends
	Priority III Operational Excellence
	None
	Every semester




16/17 ANNUAL PROGRAM CHECKLIST 
Please review your program/areas to ensure compliance in the following areas. 
	Area
	Completed/Correct
	Comments/Updates Needed

	Plans of Study (Advising Sheets)
	
	Currently working to provide a flow chart for students to understand what classes they need to take and what semester they should take the course. This makes pathways flow smoother

	Degree Works (Courses)
	
	The Advisory Committee has recommended that the Business faculty advise their own students as often as possible since they know their program best.  Faculty uses DegreeWorks to assist students as they plan out semesters to complete their degree/certificate.

	MSDS Sheets (if applicable)
	
	

	Gender Neutral Promotional Material
	
	

	Syllabi complete for each semester
	Completed Trinidad Campus beginning of semester
	

	Program and Gen Ed Assessment Complete
	Completed at the end of each semester
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